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Grants Application Form



	Who you are:

	1. 
	Name of organisation:
	

	2. 
	Address of organisation:
	

	3. 
	Type of organisation:

Include charity number, company number or other registration details (if applicable)
	

	4. 
	Date organisation was established:
	

	5. 
	Name and job title of contact person:
	

	6. 
	Telephone number:
	

	7. 
	Email address:
	

	8. 
	Website:
	

	9. 
	How many Trustees or Directors does your organisation have?
	

	10. 
	How many staff and volunteers does your organisation have?
	

	11. 
	What are the main sources of your funding?

Please list the main funders and their contributions in the current financial year:
	

	12. 
	Are you a part of a larger group of organisations?  If so, which?
	


	What your organisation does:

	13. 
	What are the main aims and activities of your organisation? (100 words)

	

	Details of project:

	14. 
	Project name:
	

	15. 
	Date of Application: 
	

	16. 
	What are the proposed dates / timescale of the project?
	

	17. 
	In which part of the UK will the work be taking place?
	

	18. 
	Please give a summary of your project (250 words):

Include project outcomes – what changes and benefits will the project have?


	

	19. 
	How did you indentify the need for the project?
	

	20. 
	How have you involved current and potential beneficiaries in the development of the project?
	

	21. 
	Please attach drafts of the messages the project will deliver:
	

	Beneficiaries of the project:

	22. 
	Who are the people you will reach with the project?

	

	23. 
	How many people do you hope to reach directly and indirectly?
	

	24. 
	How to you propose to identify and reach those particularly in need?
	

	25. 
	Please give practical examples of how you make your services available to everyone who might need them:
	

	Project evaluation and learning:

	26. 
	How will the project delivery be monitored while it is taking place and what are your measures of success? 
	

	27. 
	How and when will the project be evaluated for impact?

	

	28. 
	What impact will the project have after Drinkaware funding ends and will it continue? Please give details:
	

	29. 
	Which networks are you a part of and which other groups do you work with?
	

	Funding details:

	30. 
	What is the total cost of the project? Please give a complete budget breakdown:
	

	31. 
	How much do you wish to apply for from us?
	

	32. 
	What would the funds we provide be used for?
	

	33. 
	Please indicate what resources your own organisation is contributing:
	

	34. 
	Are you applying for funding from other bodies?
If so, please give details and indicate whether those funds are already secure or when you will know this:

If you are not seeking funding elsewhere, please explain why:
	

	35. 
	Have you applied to the Trust before?  If so, please give details:
	

	36. 
	Please tell us how you found out about our funding:
	

	Does your organisation have the following policies in place (Y/N)?

	Equal opportunities & diversity

Please include a copy with your application
	
	Health and safety
	

	
	
	Fire regulations
	

	Child protection (if relevant)
Essential for projects working with under 18s
	
	Employer’s liability insurance
	

	
	
	Public liability insurance
	

	Protection of vulnerable adults

(if relevant)

Essential for projects working with vulnerable people
	
	Disciplinary policy
	

	
	
	Complaints or grievance procedure
	


	Checklist: have you included?

	A copy of your most recent signed accounts?

A list of the names of your current Trustees or Directors with a brief account (50 words each) of their skills and backgrounds?

A copy of your equal opportunities and diversity policy?

A copy of your child protection policy (where applicable)?

A copy of your vulnerable adults policy (where applicable)?

Job descriptions – where any of the project costs are for salaries?
	

	
	

	
	

	
	

	
	

	
	


	Declaration:

Once completed, this form must be signed by two people who have authority to sign on your organisation’s behalf.  At least one signatory MUST be a member of your organisation’s Board of Trustees or Directors.

	To the best of my knowledge, all the information in this application form is correct.

Your signature:

Print full name:

Telephone / email:

Position within the

organisation:

Date:
	To the best of my knowledge, all the information in this application form is correct.

Your signature:

Print full name:

Telephone / email:

Position within the

organisation:

Date:


Please email this application form and other documents as email attachments to the Grants Officer at alaw@drinkaware.co.uk.

A printed copy of the application form with relevant signatures must be posted to: 

Andy Law

Grants Officer

Drinkaware
Samuel House
6 St Albans Street
London

SW1Y 4SQ
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