LETTER TO MP TEMPLATE

[Your name]

[Your address]

[MP’s name]

[MP’s address]

[Date]

Dear [MP’s name]

I would like to invite you to [name of project] which will take place at [venue] on [date] at [time].

This project, which is funded by the national charity Drinkaware, is an opportunity for you to see what is being done at a local level to tackle the issue of alcohol misuse.

[Short description of the project – 50 words max].
We would be delighted if you could come along and [details of what you would like the MP to do]. 

We understand that you must be very busy, but we believe that this would be an excellent opportunity for you to engage with the local community on this very important issue. We hope very much that you will be able to come.

Please feel free to contact me on [phone number] or [email] to discuss further.

I look forward to hearing from you soon.

Yours sincerely

[Your name]

[You may like to enclose a few leaflets from your organisation if you have them]

